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Request sent to Network Administrator

Network Administrator forwards request to appropriate Regional Coordinator

Regional Coordinator contacts Educator and fills out “needs and contact info” sheet
Regional Coordinator locates Forester(s) to participate and sends them the “needs and
contact info”” sheet

Regional Coordinator contacts Educator and lets them know who the Forester(s) is/are
that will be contacting them shortly. Educator is asked to call the Regional Coordinator if
they have not heard from Forester within a week.

Forester reviews the “needs and contact info” sheet, contacts the Educator, and arranges
presentation. Forester gives evaluation sheet to Educator on day of presentation.
Regional Coordinator collects evaluations from Educator and Forester(s)

Regional Coordinator shares feedback from evaluations with Forester(s) and Network
Administrator



